Trade Act Assistance
TAPR Field Locations

Revised 04/15/2005

All current business requirements for the TAPR have been identified by the below screen prints. Certain
fields located within EKOS are not green dotted required fields but are required to be completed for the
report.

Reported on the TAPR should be what was happening with the customer at the time he/she
was determined eligible for the Trade Program.

Table of Contents:
Page 2-8 (EKOS TAPR Field Locations)

¥ CUSTOMER ¥ PROVIDER % EMPLOYER

Provider Detail ID: 219 Delete 1 of 1
Lexington Cammunity Caollege

Training
Occupational Skills Training Service
Architectural Technician _ Approved -
MAFTA/TAL only approved training.
9572 Programs
Architects O tet Titles
CIP Code
Categary Service Type Service Mame Descriptian
Training Ccecupational Skills Training Civil Engineering WA Title 1B Eligible &
Training Cecupational Skills Training Information Mat. Design wiDesicIA Title 1B Eligihle
Training Oceupatianal Skills Training Business Managament MAFTATAS anly approved training.
Training Cecupational Skills Training Office Bystermns MAFTATAA anly approved training.
Training Ceecupational Skills Training Computer Systems Information |NAFTATAA anly approved training.
Training Occupational Skills Training Radiography NAFTATAS anly approved training. -
Mew Service | Delete Selection Frint Service Mew Offering

Occupational skill training code

The system will take the ONET code from the Provider Module / Services / O*NET Title
field related to the seeker service row used for the ‘Date Completed, or Withdrew From
Training’ which best describes the occupation that the training leads to.
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¥ CUSTOMER  PROVIDER » EMPLOYER

Gen. Info| Addl Info| Obiective | Work Hist.| EdiLic| Skills| Saved Searches| Actwities| comments| Tests| custom|

265413297 : [active =]
happytest ; kytester
TAPRT ester ; TAPRHappy [

22 Testing Street

< T A

Anyho

United States ¢

(BOE)-432-7721 - 12 Grade - HS Graduate -

itsmeteimork. com

zelfregkp0071 . selfreg
EKCEF

DEPARTHMEMNT OF LABOR
0071 - DES PIKEVILLE

State Name
Defaults to Kentucky—system generated field on report

Individual Identifier
The OSOS ID is automatically assigned by system—system generated field on report

Date of Birth
Gender

Ethnicity

Hispanic or Latino

American Indian or Alaska Native

Asian

Black or African American

Native Hawaiian or Other Pacific Islander
White

« Other

Unemployment Compensation Status
Records the code indicating which classification best describes the individual’s Ul Claimant status
at the time of the Trade application.

Highest School Grade Completed
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¥ CUSTOMER » PROVIDER » EMPLOYER

| Obiective| Work Hist.| EdiLic| Skills| Saved Searches| Activities|comments| Testslcustoml | Individual with
—Disabili
=) >

E—

= |
fors] —

Mot Dizabled -

Iv| I
10/01/1591 |5 107021336

’ Mot Digabled =

Veteran Status

L CUSTOMER ! PROVIDER  EMPLOYER \
Yes, selected

No, selected
Gen.nfol k1 nfo Oicctvel work Hist.| L ic|Skils| Saved Searches | Actitios| Commens| Tests| ustom| |~ O seece

—
$8.00

Staff should also click on the “Programs/Public Assistance Selection” button and select “Yes” for
any Programs that is currently serving the customer. Various reports are generated from this

section of EKOS including co-enrollments on the WIASRD.
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¥ CUSTOMER. % PROVIDER L EMPLOYER - STAFF

Customer Detail SSM: 456-65-4565 D80S ID: KY000494053 Delete Record Saved
Test, Sample

Ingurance Salez Rep 0 Met Titles
0641998

Dizlocated due bo foreign rade

Consumer relations, Insurance Folicy
wendor

Mew Job Entry | Delete Selection
ave ate EMVICES Ofnp. SEsess chiviby | [LA Referals | < Ezc ext » tu{{=Eulaly] eturn o 5o ozt a Mote aq
5 tatch | Servi C A Activi |.A. Referral Backy N C d| MR | R Sich | F i T

All the fields in the TAA /7 NAFTA-TAA section box should be completed when “Dislocated due to
foreign trade” is selected as the ‘Reason for Leaving”. Once staff begins to enter data into this section
all the fields will become green dotted required fields.

Most recent qualifying separation date

On TAA 858 form it is field labeled “Qualifying Separation” which is the end date for the job. In EKOS it
is the “Qualifying Separation Date” on the Customer Module / Work History Tab that is associated with
the trade-impacted employment that qualifies the individual to receive Trade assistance.

Tenure with employer at most recent qualifying separation

This is the total number of months the customer was employed with the employer of record as the
applicant’s most recent qualifying separation. To calculate this amount subtract the Start Date
(month/year) and subtract it from the End Date (month/year) of the qualifying employer.

Date of Application

On the TAA 855 form it is the field called “Date of this Request”. In EKOS it is the field labeled
“Application Date” which is located in the Customer Module / Work History Tab / TAA / NAFTA-TAA
section. This date is the first date the customer made a request for Trade funded services associated
with the trade-impacted employment that qualifies the individual to receive Trade assistance.

Petition Number

On the TAA 858 it is the field called “Petition Number”. In EKOS in the Customer Module / Work History
Tab / TAA'NAFTA-TAA section it is the field labeled “Petition Number” and is associated with the trade-
impacted employment that qualifies the individual to receive Trade assistance.

Program -- Staff should select either NAFTA/TAA or TAA from the drop-down list, whichever is
appropriate.

Petition Certification Date — get from DOL site under the column called ‘Decision Date’ that is

associated with the petition number. Page 4 of 8




¥ CUSTOMER » PROVIDER ¥ EMPLOYER

Services 0508 ID: KrOn0242016 Delete
Tester12, Happy

Achievement Objectives |
Agency Infol Services | Service History| Enroliments| Outcomes| Comments| Audit| wia Trai » > Other Federal

Pikeville Callegs Coenrollments

$ 2000.00 Staff should record
e - the appropriate
activity to the

customer record.

E Oblig #
The system will be

evaluating the
NEFTAITEE funding streams of

DEPARTMENT OF LABOR any WIA co-
0071 - DES, Pikevile [121503 =] enrollment and

identify funding for
Drafting-Trade [« ] Dislocated Worker
(DW) or National
Emergency Grant
(NEG), then consider

WIA funding for
_ _ Youth (OY and YY)
and Adults as “other
I [ = federal job training”.

Then if no WIA Adult,
QY or YY funding is
Customer Detail SSh: 011-90-5018 0505 ID: KY000842016 1 of 1 identified, check the

Tester! 8, Happy seekers activities

| Gen: ol ol Obiective| Wri Hist| Editic| Skitis| Saved Searches| Acthtes | Gomments| Tests | it EaEntn=[5+] | (Customer Module) to

¥ CUSTOMER » PROVIDER ¥ EMPLOYER

Delete

Activity Activity Date Office Staft Ernployer Job D determine if any
Mew.Joh Seeker - Staff Assisted 03152005 0071 - DES, Belcher, Michele - activity was entered
Pikeville for seeker service
Referred to Other Federal 01/06/2005 0a71 - DES, Belcher, Michele “ .
Pikeville | l; types “Placed in
Flaced in Training (Other Federal |01/06/2005  |0071 - DES, Belcher, Michele Training-Job Corp” or
Pikeville

“Placed in Training-

Referred to Joh Corps 01/0552004 0071 - DES, Belcher, Michele

Pikeville ‘_ Other Federal”
Labor Exchange Registration  [01/05/2005 0071 - DES, Belcher, Michele between the TAA
Pikeville

Placed in Training (Job Corps) 01/05/2005 0071 - DES, Belcher, Michele enrollment and

Pikaville termination dates.
Referral to Job Corps 0170552004 0071 - DES, Belcher, Michele
Pikeville

Then the appropriate
response will be
moved to the extract
file.

Welete Sctivity | Print List m

Match | Services | Comp Assess |.A. Referalz | < Back| Hest > | Corespond | IWR | Feturnto Srch | Post a Mote

A co-enrollment is when a WIA enrollment period overlaps the Trade Act enrollment period, but
no WIA funds are used or a ‘true co-enrollment’ where there is an overlap in time and WIA funds
are used to support trade act services. (Use of National Emergency Grant or WIA funds will trigger
a WIA registration)

a) ldentify co-enrollments start or end date fall within the TAPR registration period

b) The co-enroliments state date precedes the TAPR registration date.
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¥ CUSTOMER ¥ PROVIDER » EMPLOYER % STAFF % HELP Travel while in training

Services 0505 1D: KYD00T44847 Delete Subsistence while in training
Taster, Happy Received Occupational Skills
Auencvlnfnlm:hievemem Ohiecthles|Senlices|SewicE Hisinrlenr Ik it ‘Outl:nmesll" it |Audi‘l‘Custnm| (Classroom training)
[ PAraCking Received on-the-job training
PrDVIderName|Unemplnymemt|nsuranca | Year | Manth | Hours | - I
Original Obligation| | Total Obligation |$ 8216.00 =] Remedial Training
Offeting Cost|s 5216.00 Actual Cost| - Job Search Allowance
Planned Start Date |01/05/2003  Planned End DateImMZRZDDS Add | Edit I Daletel Relocation Allowance
Actual Start Date |01/05/2003 Actual End Date [01/12/2003 || SFunding Th t ill luat I
Mext Cortact Date Minimurn Hours Level | Source | obligated| Actual | oblig# | € Sys em_WI evaluate a
Pragram 8ve Tyne | Mon 1A Traning 1| Gompleted| Ve =] tate NATTATAA (5821600 5000 =] seeker service rows associated
T () AEECH ‘; to the Trade Act enrollment to
Achy, Objective | NAFTA/TAS approved training only. ;l N h f - h f
o TR | - search for rows with specific
Agency| DEFARTMENT OF LABOR || change | Total Funding [+ 6216.00 add || Edit | Detetz seeker service type(s). If the
Office | 0071 - DES PIKEVILLE [0t Petition #] 123456 - | \wiaiver From Training v / seeker received one (or all) of
Achievernent Objective | Service K the above services then the
Travel Whila In Training Allawance <] appropriate response will be
S e T = moved to the report. The
TRA Basic .
TR Addona] funding _should be the_
ON THE JOB TRAINING-D3 appropriate TAA funding stream
Subsistence While In Training Allowance E source The System W|” ignore
OUT OF AREAJOB SEARCH 28 H| any Se(_':‘k_er SerV'ice row VV_here
: ! ' I|| the training_waiver_flag is set.
BEIOCATION ASCICTARN™E 90 ry
Program of Participation Waiver from training
The program associated with the petition #. The system will look requirement
at the “Petition #” field that is attached to the funding stream. The checkbox for this appears
o once the petition # has been
Date of Participation _ entered. This checkbox should
The system will evaluate all seeker service rows where the seeker be checked if the customer was
service types are the 4 training types or the 6 allowance types placed on a waiver (based on
associated to the TAA enroliment to determine the earliest one of the six criteria) and was
actual_start_date. The earliest actual_start_date will be moved to determined TRA eligible in order
the report. for the customer to have access

to HCTC (TAA program only).

Date Entered Training

The system will evaluate all training related seeker service rows of
‘English as a Second Language (ESL)’, ‘Literacy Training’, ‘Occupational Skills Training’, and ‘On-the-Job
Training (OJT)’ associated to TAA and the petition number and will exclude rows where the
training_waiver_flag is set then move the appropriate response (the earliest actual start date) to the
report.

Date Completed, or withdrew from training

The system will evaluate all training related seeker service rows of ‘English as a Second Language
(ESL)’, ‘Literacy Training’, ‘Occupational Skills Training’, and ‘On-the-Job Training (OJT)’ associated to
TAA and the petition number and will exclude rows where the training_waiver_flag is set then move the
appropriate response (the latest actual end date) to the report.

Training Completed
The system will evaluate the seeker service record verifying that the ‘Completed’ field was completed
and move the appropriate response to the report.

Trade Readjustment Allowances (TRA)

The system will evaluate all seeker service rows associated to the Trade Act enrollment to search for
rows with specific seeker service type(s). It will be looking to determine if the seeker received ‘Basic
TRA’, ‘Additional TRA’, ‘Both Basic and Additional TRA’ or did not receive any TRA then the appropriate
response will be moved to the report. The funding should be the appropriate Trade Program funding
stream source.

Date of Registration

If the participant was registered for a WIA Title 1 program the system will select the earliest registration
date for all associated WIA co-enrollments and place the appropriate response on the report. This will be
pulled from the Services Module / Services Tab / Detail Section / Actual Start Date field.
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- CUSTOMER  PROVIDER » EMPLOYER

Date of Exit

The system will record
the last date the
participant received
Trade Act or WIA Title 1
o funded services. For co-

: enrollees it is the date of

completion or known
completion from Trade or

WIA Title 1 funded

services if that date is
Other services completed later. This date is the
Belcher, Michels later of the Trade Act

exit date or the co-
TodeAd 12010004 0071 -DESPhewile  0z0a0ss 0071 -DEsPikeie  -J| enroliment program exit

date. This is pulled from
the Services Module /
Enrollments Tab / Exit
Info Section / Exit Date
field.

|| agency Info| Achievement Objectives| Services| Service History| Enroliments | outcomes | comments | Audit | wia Trai »| >

* CUSTOMER * PROVIDER *EMPLOYER

Employed in 1st full quarter
after exit?

Employed in 3rd full quarter
after exit?

These are system generated by the
UI/WRIS wage file import therefore
staff should not enter any data in
these fields.

Executive Secretaries and Administrative Assistants )
_} Three quarters Prior to Most

Recent Qualifying Separation

Two quarters Prior to Most
Recent Qualifying Separation

ProgamTie | EmDats | Emolmentomes | Tempate]  Temnatenoms || 1St quarter following exit?

Trade Act i 0-DESF FORT JCEMT. OFF B 2nd quarter foIIowing exit?

3rd quarter following exit ?
These are system generated by the
UI/WRIS wage file import.

Occupational skill training code
Use the occupational code that best describes the exiter's employment. The system will use employed
occupational code on the wia_logging, wia_logging.occ_cd

Recalled by layoff employer

Record whether the participant was recalled by the employer where the qualifying separation took
place. The system will evaluate the wia_logging.wia_reason_for_exit_cd and move the appropriate
response on the report.
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Bachelor's or equivalent

Ma LI

— Limited English

Pell Grant Recipient language proficiency
The “Limited English”
field should be
completed by choosing a
‘Yes’ or ‘No’ from the
drop down list.
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